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Students successfully completing this course will be able to:

Utilize the computer for fundamental tasks

Identify and discuss the hardware components of the computer system.
Creating documents using a word processor and creating presentations.
Conducting research on the internet.

An introduction to artificial intelligence.
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Computer Components
(Cont.): Computer Ports,
Personal Computer
(Features and Types)
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Operating System and
Graphical User Interface
GUI: Operating System;

Basics of Common
Operating Systems; The

User Interface, Using

Mouse Techniques; /

Operating System and
Graphical User Interface

GUI (Cont.): Use of
Common lcons, Status
Bar, Using Menu and

Menu-selection
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Operating System and
Graphical User Interface
GUI (Cont.): Concept of
Folders and Directories,
Opening and Closing of

Different Windows;
Creating Shortcuts.
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Operating System and
Graphical User Interface
GUI (Cont.):
Customization and
Personalization of GUIs,
Accessibility Features in
GUIs, User Experience
(UX)
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Word Processing: Word
Processing Basics; Basic
Features of Word
Processors, Opening and
Closing of Documents
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